UNION BANK

	Asset Manager II - Community Development Finance (Walnut Creek)
	 

	*To apply, please go to  www.unionbank.com/careers  Job Number 19172*
	


Invest in your career. Invest in your future.
 
At Union Bank, our people are our greatest asset. We are one of the largest banks in California with a longstanding reputation for professional training and career development. In addition to investing in our employees, Union Bank has established a generous community reinvestment program that works to uplift communities and watch them grow. We invest in a diverse workforce as our employees come from many different backgrounds, bringing with them different experiences and perspectives.
 
Become part of a team where community, diversity, and exceptional service are part of everyone's job. Invest in you! 
 

Responsibilities:

Provide asset management, performance monitoring and manage the post-closing matters for equity investments for Community Development Finance.  Work on various internal & external reporting requirements for the department loan & equity portfolio.

 

Monitor Property Operating Performance:

Review & analyze property attributes of all the equity investment on the asset management database. 

Information includes but not limited to: guarantees, construction status, reserves requirement, compliance, quarterly operating performance, annual budget, occupancy, site visit, etc.

Perform project inspections and sponsor visits for stabilized projects (annually) as well as projects under-construction (as needed). 

Identify potential issues & proposed resolutions.

Monitor construction and lease-up process.

Monitor market performance.

 

Post Closing Matters:

Manage the capital contribution process. 

Analyze and approve the collection of required due diligence materials: arrange for 3rd party reviews: work with marketing officers on documentation

reviews, etc.  Handle all the post-closing matters including distribution of closing binders.

 

Internal & External Reporting:

Work on various reporting requirements including, but not limited to investment status reports, portfolio review, quarterly & annual investor reports.

  

Other:

Special projects, as assigned.

Requirements: 

· Typically requires a Bachelors' degree, with 5+ years of real estate underwriting / portfolio management/asset management experience or equivalent and Low Income Housing Tax Credit (LIHTC) experience

· Strong communication, financial analysis, and organization skills are a must

· Ability to multi-task and work under pressure / tight deadlines is essential

· Knowledge of affordable / commercial real estate banking, loan, and partnership documentation is desirable

Union Bank offers a competitive compensation and benefits package including a 401K plan. Pre-employment background screening is required for all positions. Union Bank is an equal opportunity employer.

